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ososkenne 06 obuem codpannn pabOTHHKOB
MYHHIHNAIbHOIO 01017KeTHOT0 0011e00pa3oBaTebHOr0 yupemieHns
CTenHOmMEHTATHHCKAs OCHOBHAsi 001meo0pa3oBaTe/bHasH IKOJIA
1. O6mue noJoKeHust
1.1. HacTosimee ToNOXKeHHe pa3paboTaHo B COOTBETCTBHH ¢ De/iepallbHbIM 3aKOHOM OT
29.12.2012 Ne273-®3 «O6 obpasosanuu B Poccwiickoii Menepaunny, Ycraom
MYHULHIATBHOTO OrO/KETHOTO 00111e00pa3zoBaTesibHOIO YYPEAIICHMS
CTelHOIEHTATMHCKAs OCHOBHAs 00meo0pa3oBatelibHas WKona ( Aanee -MbOY) u
peramenTHpyer Jestensrocts Obmero codpanus paborauko MBOY.
1.2. Obmee cobpanne paGotHukoB MBOY sBiseTCs KOJIETHATBHBIM OPratHoM
ympasierus MBOY.
13. Lemsto pesrensHoctd O6mero cobpanus —SBIAETCA obmee pyKOBOACTBO
OpraHHM3alell B COOTBETCTBHM C yYPE[HTENbHBIMH, MPOrPAMMHBIMH JOKYMEHTAMH ¥
JIOKAIbHBIMU aKTaMH.
1.4. B cBoeii nestemsHocTr Obmee cobparme pabotamkos MBOY (nanee- O6mee
cobpanue) pykoBozcTByercs Komctutyumen Poccuiickoit ®enepammu, Konsenuuei
OOH o mpasax peOéHKka, (efepaibHbIM 3aKOHOJATENBCTBOM, 3aKOHOJATENLCTBOM
Pecny6maku Tatapctas B cdepe 06pa3oBanus i COLMATBHOM 3allATLI, YCTABOM MBLOY
¥ HacTosumM [losoxeHHeM.
1.5. B cocrap O6mero cobpaHus BXOAAT BCE COTPYAHMKH, s KOTOPbIX MbOY
SIBIISETCS OCHOBHBIM MECTOM PalbOTBI.
1.6. O6mee cobpanue W30MpaeT U3 CBOErO COCTaBa MpPeNCEAATeNs O6mero cobpanus 1
cekperaps OOmiero cobpaHust CPOKOM HA OJIH yuebubiit roa. Ilpencenarens
cekperapp OOmiero cobpaHust BBINOIHAT CBOU 0053aHHOCTH Ha OOIIECTBEHHBIX
Hayasax. ‘
1.7. Bacemamms O6mero coOpaHus SABIMIOTCA OTKPBITBIMA: Ha HHX MOTYT
nprcyTcTBOBaTh mpesctaButeny yupemurens MBOY, a Taioke 3aHHTEPECOBAHHBIC
[Ipe/ICTABHTENH OPraHOB MECTHOTO CaMOYTIpaBlIeH# s, 00IIECTBEHHbIX 00'beIUHEHHUH.
1.8. O6mee cobpanue paboTaeT B TECHOM KOHTaKTe C aJIMUHUCTpaLIHEl,
KoJIerMaIbHBIMK opranamu yrpasienns MbOY.
2. 3apaun OGwero cobpaHus

2.1. JlestemsHocts OGmero cobpanus HanpaBieHa Ha PELICHHE CICLYIOLIMX
OCHOBHBIX 3a/a4:
-COJICHCTBHE PACUIMPEHMIO KOIUIErHANbHBIX, JIEMOKPATHYIECKHX dopm  ynpasieHHs
MBOY, pa3BUTHIO HHUIMATUBBI TPY/10BOTO KOJIEKTHBA MBOY;
-BbIpaboTKa OGIIMX MOIXO0B K pa3paboTKe 1 peain3aliui CTpaTernieckux A0KyMEHTOB
MBOY;
-olpeieieHye TIEPCIIeKTHBHBIX HanpaBieHui B 001acTH OXpaHbl TPyAa, TOXapHOH
Ge30MaCHOCTH, AHTHTEPPOPHCTHYECKOM 3AIIMIIEHHOCTH, COONIO/ICHUS CAHHTAPHO-
TMTHEHHYECKUX HOPM H IIPaBHIT;



-paspereHue npoOieMHBIX  (KOH(DIUKTHBIX) CUTyallUd  C  Y4YaCTHUKaMH
00pa3oBaTeNpHOrO NpoLEcca B MPEAEIax CBOEH KOMIETEHIUH.

3. Komnerenuun O0uero coopanus
3.1. OnpenensieT nepcneKTUBHBIE HaIlpaBieHus QyHKIMOHUPOBaHUs U pa3Butus MbOYVY.
3.2. IlpuHumaet penieHue 0 HEOOXOAMMOCTH 3aKJOUeHHs ¢ aaMuHuctpanueit MbOY
KOJUIEKTUBHOTO JJOTOBOPA.
3.3. IlpuHUMaeT TEKCT KOJUIEKTHBHOTO JOTOBOPAa, BHOCHUT M3MEHEHHS U JOMOJHEHHS B
KOJUIEKTUBHBII 1I0TOBOP.
3.4. 3acnymmuBaet otu€t qupekropa MbOY o peann3anny KOJUIEKTUBHOTO 1I0TOBOPA.
3.5. Baocut npemnoxenuss aupekropy MBOY o BHeceHMM HW3MEHEHHIl B TpPYIOBBIE
JIOTOBOPBI C pAOOTHUKAMHU.
3.6. IlpuHrMaeT npaBuiia BHYTPEHHETO TPyAOBOro pacnopsaka MbOY.
3.7. llpuHuMaer JoKkaJbHbBIE HOpMaTuBHBIE akThl MDBOY, KoHkpernsupyromme u
JNETATM3UPYIOIIME HOPMBI TPYAOBOTO 3aKOHOAaTeNbcTBA Poccuiickonn denepanuu.
3.8. Buocutr mnpemnoxenusa Yupegurenro MDBOY mo Bompocam  ymydlieHHs
¢yuxunonupoBanusi MBOY, coBeplieHCTBOBaHHSA TPYAOBBIX OTHOIIEHWN W YyCIOBUUN
TpyJa paOOTHUKOB, B TOM 4YHUCJE IO BONPOCAM OXpaHbl U OE30MaCHOCTH YCIOBHIA
00pa3oBaTEeNbHOTO MPOLECCa U TPYJAOBOM JEATEIbHOCTH, OXPaHbl XU3HU U 340POBBSA
ydanuxcsi 1 pabotaukoB MBOVY.
3.9. Co3naér npu HEOOXOAUMOCTH BPEMEHHBIE U MOCTOSHHbIE KOMUCCHU ISl PELLCHUS
BONPOCOB, OTHECEHHBIX HacToAMM llonoxkenun k komnereHuuun OOmero codpanus, u
YCTAaHABJIMBAECT UX ITOJTHOMOYMS.
3.10. OcymecTBiseT KOHTPOJb 3a  BBIIOJIHEHHEM pemieHuit OOmiero cobpanus,
uHpopmupyer kouiekTuB MBOY 00 w#X BBINOJHEHUH, peaau3yeT 3aMEuaHus |
npeioxkenus pabotaukoB MBOY 1o coepiieHcTBOBaHUIO JiesaTeibHOCTH MBOY.
3.11. 3acaymmuBaet undopmanuto aupekropa MbBOY, 3amectureneit nupexkropa MBOY,
MHBIX OTBETCTBEHHBIX JIMI] O BBIOJIHEHUH petieHui O01iero coopanus.
3.12. OcymecTBisieT 00IIEeCTBEHHBI KOHTPOIb 3a paboToi aamuaucTpanun MBOY mo
CO3JaHUI0 HEOOXOIUMBIX YCIOBHUH JUIsl OXpaHbl M YKPEIUICHHS 3/I0POBbsI, OpraHU3alun
nutanus pabotHrkoB MBOY, co3nannio 6e30macHbIX yCJIOBUH Tpy/a.
3.13. OcyuiecTBiasieT oOLIECTBEHHBIN KOHTPOJb 3a paboTtoi agmMuuuctpauu MBOY no
MaTepUAIbHO-TEXHUYECKOMY 00ecIeyeHnIo o0pa3oBaTeNbHOM NESATEIbHOCTH,
00Opy/IOBaHUIO TIOMEIIEHUII B COOTBETCTBUM C YCTAHOBJICHHBIMH HOPMaMH U
TpeOOBaHUSIMHU.
3.14. PaccmaTpuBaeT WTOrOBbIE JOKYMEHTBHI KOHTPOJbHO-HA/I30PHBIX OPraHoB O
pe3ynbTatax KOHTPOJIBHO-HAA30PHBIX MEpPONPUATHI, NPOBOAUMBIX B OTHOUIEHUH
MBOY.
3.15. U3bupaer npexacraBureneid pabotHukoB MBOY B komMuCCHIO TIO TPYAOBBIM
criopam.
3.16. VYtBepxkmaer TpeOoBaHUA, BbIABUHYTbIe paboTHukamu  MBOY  wim
NpeICTaBUTENIbHBIM OpranoM pabotHukoB MBOY mnpu KOIJIEKTUBHBIX TPYIOBBIX
cropax.
3.17. TlpuHumaer Mepbl MO 3alIUTe YECTH, JOCTOMHCTBA U MNPOdecCHOHATbHOU
penyraiiuu  MBOY, no npeaynpexIeHu0 MPOTHUBOIMPABHOTO BMEMIATENIBCTBA B HX
TPYJAOBYIO JAESITEIBHOCTb.
3.18. O6cyxkaaet BOmpoCkl COCTOSTHUS TPyAoBOM nuctuminael B MBOY u meponpusitus
0 €€ YKPEIUIEHHIO, paccMarpuBaeT (HaKkTbl HapyIIEHUs TPYIAOBOM AUCIMILTAHBI
pabotaukamu MBOYVY.



4. Opranm3anus aesareabHocTn O0uero coopanus
4.1. O6uree cobpanue MPOBOUTCS IO MEPE HEOOXOTUMOCTH, HO HE peke 2 pa3 B TOJ.
4.2. Ilpencenarens Obmero coopanus:
- opranuzyer aesTenbHocTh OO0IIero coopanus;
- uHpopmupyeT wieHoB O0IIero coopanus o MPEACTOSIIEM 3aCeIaHUN HE MEHEE UeM 3a
10 paGouux mHEH 10 €0 MPOBEICHUS;
- OpraHu3yeT MOATOTOBKY U MPOBEACHUE 3aCEIaHMs;
- OIIpeieNisieT IOBECTKY JIHS;
- KOHTPOJIUPYET BBIIOJTHEHUE PELICHUH.
4.3. HestensHocth OOmero codOpanuss MBOY ocyiiecTBisieTcss 1Mo MNPUHATOMY Ha
y4eOHBII roj MIany.
4.4. Pemenue o npoBeaeHNH BHeouepeaHoro OOI1ero coopanus BlpaBe MPUHATD:
- nupektop MBOY;
- ipocorosublit komurer MBOY;
- WHWIIMATHUBHAS TPYIIA, COCTOSIIAs HE MEHEe YeM M3 OJHOW TPETH OT YHCICHHOTO
cocTtaBa pabotTHukoB MbOYVY.
4.5. Tlo TpeboBanu0 MpodhCcOO3HOI0 KOMUTETA U (WJIM) YKa3aHHBIX JIMI] MpeaceaTehb
O6mero cobpanust 00si3aH B Cpok He Oosiee 15 gHelt co3path OOmIee cobpanue, co3aaB
IUIS €T0 TIPOBECHUS HEOOXOIUMBIE YCIOBUSI.
4.6. IloBectky nHsa OOmiero coOpanust (popmMupyer opraHbl WIM JULA, MPUHSABIIHE
pEIICHUE O €r0 CO3bIBE. IIPU ITOM JIPYTUE OPTraHbl WK JIUIIA BIPABE BHOCUTH B MIOBECTKY
IHs 17151 paccMoTpeHust O01mM coOpaHreM Apyrue BOMpOCHI.
4.7. Opransl (nuna), cossiBaromue OOIIEe coOpaHHEe, COBMECTHO C IpejceaaTeaeM
O6miero coOpanus ONpeAessoT:
- 1aTy, MECTO U BpeMs IposeaeHust Oo1ero coopanus;
- IOPSI0K cO00IIeHUs paboTHUKAM O npoBeAeHun Oo1Iero coopanus;
- epeueHb uHpopmaluu (MaTepuanoB), MpeICcTaBIsieMOd paOOTHUKAM MPHU MOATOTOBKE
K npoBeaeHuto OO01iero coopanus.
B cooOuieHuu (00bsBIEHUN) O ITpoBeaeHus OO011ero cooOpanus yKa3blBatOTC:
- laTa, MECTO U Bpemsi ripoBeieHust O011ero coopanus;
- BOIIPOCHI, BKJIFOUEHHbIE B TOBECTKY AHS O0111€ro coopaHus;
- IOPSII0K O3HAKOMJIEHHS] paOOTHUKOB ¢ MH(popMaluen (MaTepruasaMu) K TOBECTKE JTHS.

5. Opranusanus nposeaenuss Oouero coopanus

5.1. Peructpanus ydyactHukoB OO1Iero coopaHusi MpoBOJUTCS C LIE€JIbIO JOCTOBEPHOTO
ydgera ydacTHHKOB OOmiero coOpaHus, IMOjcYeTa MX OOIIEro 4Yuciia, yCTaHOBJICHUS
HAJIM4YUs KBOPYMa JJIsl €r0 MPOBEICHHMSI; UCKITIOUEHUS BO3MOKHOCTH yudactus B OO1ieM
COOpaHMM TOCTOPOHHUX JIMII.
5.2. Perucrtpamuio yuyactHukoB OOmiero coOpaHusi MPOBOAHWT CEKpeTaph, KOTOPHIU
noknangeiBaer OOmeMy CcoOpaHMIO O YHCIEHHOM COCTaBe 3aperuCTPUPOBAHHBIX
YYaCTHUKOB, HAIMYUH WJIM OTCYTCTBUU KBOpYyMa.
5.3. O01ee coOpanue curTaeTcsl HPaBOMOYHBIM, €CJIU B €ro paboTe MPUHUMAIOT y4acThe
HE MeHee 2/3 OT CIUCOYHOTr0 KoJudecTBa paboTHukoB MBOY.
5.4. B Ha3zHaueHHOe BpeMs mpeacenarens OO1mero coopanus oObSIBISET €ro Ha4dajlio U
MPEIOCTABIISET CIIOBO CEKPETapI0, MPOBOAMBIIEMY PETHUCTPAIIUIO YYACTHUKOB.
5.5. Ecnin Ha MOMEHT OKOHYAHMSI PETHCTpPAllMd KBOPYM HE COOpaH, OOBSBIAETCS WHAs
nata nposeaeHus: Oomero coopanus. Takoe Ob1iee codpanure MPOBOAUTCS MO TTOBECTKE
JIHSI HECOCTOSBILIEIOCsl COOpaHUsl, €€ U3MEHEHHUE HE JTOMYyCKaeTCsl.
5.6. 1o mpennoxenwnro npeacenarens Odiee coopanre N30MpaeT CYCTHYIO KOMUCCHIO B
COCTaBe HE MEHee 3 4YeoBeK. MpejceaaTeNlb OTKPhIBAeT U 3akphiBaeT ObIee codpaHue,
MPEIOCTAaBIAECT CJIOBO €ro Y4YacTHUKAM, OOECIeYMBaeT COOIIOJICHUE perjlaMeHTa,



KOHTPOJIMPYEeT OOCTAaHOBKY, BBIHOCUT Ha TOJIOCOBAHHE BOIMPOCHI TIOBECTKU JIHS,
YTBEPXKJICHHUSI TIPOTOKOJIOB CUETHOW KOMHCCHH, TOIIMUCHIBAET MPOTOKON OO1Iero
coOpaHwus.
5.7. llpuHsATHE pELIEHHMM IO BONPOCAM IOBECTKM JIHS W YTBEPKICHUSA JTOKYMEHTOB
OO6miero coOpaHust OCYIIECTBISICTCS MYyTEM OTKPBITOTO TOJOCOBAHMS €r0 y4aCTHHUKOB
MPOCTHIM OOJBIIMHCTBOM roiocoB. Ilepenaya mpaBa rojocoBaHUs OJHUM yYaCTHUKOM
OO6m1ero coOpaHus APyroMy 3ampeniacTcs.
5.8. Ilo TpeGoBaHMIO HE MeHee OJHOW TpeTh ydyacTHUKOB OOmiero coOpaHusi 1Mo
OTJEJIbHBIM BOIIPOCAM MOBECTKH JHS IPOBOJMUTCS TAHHOE TOJIOCOBAHHUE.
5.9. TpeboBaHue O MPOBEICHUU TAWHOTO TOJOCOBAHMS MPEIbSIBISETCS B MHUCHMEHHOM
BuJIe opranuzaropam OO1ero coopanust He MEHee YeM 3a S5 THeH 10 Hadajia padoThl.
5.10. BromereHp A TAMHOTO TOJIOCOBAHUSA COAEPKUT CIEAYIOIINE JaHHBIE:
- moJiIHoe HaumeHoBanue MBbOY;
- MecTo U jaary npoBenenust OOmiero coopanus;
- (opMyIUPOBKY KaXJOr0 BOMNPOCA, IMOCTABJICHHOTO HAa TOJOCOBAaHUE, BBIPAXKEHHOE
(bopMYyJIUPOBKAMHU «3a», KIIPOTUB» U «BO3AEpKaICsH». [Ipu mojacuere rojJocoB Mo UToram
rOJIOCOBAHMS, OCYIIECTBIAEMOM TMPU TOMOIIM OIOJUIETEHEW, YUYUTHIBAIOTCS U
3aCUMTBIBAIOTCS TOJI0Ca MO TEM BOIPOCAaM, MO KOTOPHIM TOJIOCYIOIIUM OTMEUEH TOJIBKO
OJIMH W3 BO3MOXHBIX BapUAHTOB TrojocoBaHusa. Ecnu OrofieTeHb 3amojiHeH Jis
rOJIOCOBAHMS C HAPYIIEHHWEM 3TOr0 TPeOOBaHHUS, OH MPU3HAETCS HEJICUCTBUTEIBHBIM, U
rojioca 1o cojiepKaliuMcsi B HEM BOMPOCaM HE YUUTHIBAIOTCA. €CJIH K€ OIOJUIETeHb IS
TOJIOCOBAHMSI COJEPKUT HECKOJIBKO BOIPOCOB, TIOCTABIEHHBIX HA TOJOCOBAHUE,
HEecOOJII0/IeHEe YKa3aHHOTO BBINIE TPeOOBAaHUSA B OTHOIICHUH OJHOTO WM HECKOJIbKHX
BOIIPOCOB HE BJICYET 32 COOOM MpU3HAHUS OIOJUIETECHS HEJIEUCTBUTEILHBIM B I[EIOM.
5.11. Tlo wuroram TOJOCOBaHUSA CYETHAass KOMHUCCHUS COCTaBJISIET MPOTOKOI,
NoJAMUChIBaeMbld ee wieHamu. [locne yTBepkaenus mnporokona OOmmM coOpaHueM
OloJIIeTeHHW JJIsi TOJIOCOBAHUSI OIEYaThIBAIOTCS M MNPHOOIIAIOTCS K MaTepuaiam
coOpanusi, xpanamumca B MBOY.
5.12. Ilporokon o0 wHTOrax TOJOCOBAHMUS MOMJIEKHUT MNPUOOLIEHUIO K MPOTOKOIY
coOpaHus.
5.13. Uroru romnocoBanus orjamatorca Ha OOmiemM coOpaHuu, B XOJ€ KOTOPOIO
MPOBOIUJIACH TOJIOCOBAHUE.
5.14. Pemienuss OOGmiero coOpaHusi JOBOJATCS 10 CBEICHUSI TPYAOBOTO KOJUIEKTHBA
MBOY He no3nHee 4eMm B TEYEHUHU S5 AHEHN MOCIE MPOUIEAIIETO 3aceaHusl.

6. OTBeTcTBeHHOCTH O01IEr0 cCOOpaHus
6.1. O6mee cobpaHre HECET OTBETCTBEHHOCTb:
- 32 BBITIOJTHEHUE, BHIMOJTHEHUE HE B TIOJTHOM O0BEME WIJIH HEBBITTOTHEHUE 3aKPETIIICHHBIX
3a HUM 33]1a4;
- COOTBETCTBUE MPUHUMAEMBIX PELIEHUN 3aKOHOAATENIbCTBY Poccuiickon denepanuu,
MOA3aKOHHBIM HOPMATUBHBIM MPAaBOBBIM akTaM, Y ctaBy OO.
- 32 KOMIIETEHTHOCTh IPUHUMAEMBIX PEIICHUMN.

7. denonpousBoacTeo O0mero coopanust
7.1. 3aceqanus OO1iero coopanusi OPOPMIIIIOTCS MPOTOKOJIIOM.
7.2. Ilpotokon OOmero coOpaHus COCTaBIsE€TCS HE TO37qHEEe 3 AHEW IMOocie ero
3aBepiieHus. B mpoTokosie yka3pIBatoTCs:
- JlaTa MPOBEJICHUS] COOpaHUsI;
- KOJIMYECTBEHHOE MPUCYTCTBHE (OTCYTCTBHE) UJIEHOB TPYIOBOTO KOJUICKTHBA;
- npurnanieHsele auna (OO, 1omKHOCTD);
- BONPOCHI TOBECTKU JHS;
- BBICTYIAIOIIME JIUIA;



- X0J1 00CYKIEHHSI BOIIPOCOB;

- TPEUIOKEHMs, PEKOMEHJAIMM M 3aMEuYaHUs YICHOB TPYJIOBOTO KOJUIEKTHBA H
MPUTJIAIEHHBIX JINLL;

- KOJIMYECTBO TOJIOCOB, MOJAHHBIX «3a», «IPOTHB» U «BO3JEPXKAJICH» MO KAKIOMY
BOITIPOCY, IOCTABJIIECHHOMY Ha F'0JIOCOBAHUE;

- pEeLIeHHE.

7.3. [IpoToKoJIbI MOAMMCHIBAIOTCS TIpeceaaTeneM u cekperapém Ob1ero coOpaHus.

7.4. B cnyuyae oOHapyK€HHs OIIMOOK, HETOYHOCTEH, HEIOCTOBEPHOI'O M3JIOKEHUS
¢dakToB B nmpoTokoiie O61miero coopanusi, yuactouk OoO1ero coopanus Bpase TpeOOBaTh
OT IIpesceaaTels ero u3MeHeHus. B cBoro ouepenp, npeaceaarensb 00s3aH IPUHITh MEPBI
10 BHECEHUIO B IPOTOKOJI COOTBETCTBYIOIIMX U3MEHEHUIN U YTOUHEHUH, a TAaKXKe CAEIaTh
COOTBETCTBYIOIIEE cooOleHne cueaytouiemy OOmeMy coOpaHHIO, BHECS JaHHBIN
BOINPOC B €T0 MTOBECTKY JHS.

7.5. Hymepanus npoTOKOJI0B BEAETCS OT Havalla yueOHOro roja.

7.6. Kuura mporokonoB  OOmero coOpaHuss  HyMepyeTcs  IMOCTPAHHYHO,
MIPOIIHYPOBBIBAETCS, CKPEIUIAETCS NOANKUCHIO nupekTopa MbOVY u nevarsto MBOY.

7.7. Kuaura nporokosnoB OOmero codpanus xpanutcs B Aenax MBbOY u nepegaércs no
aKTy ( IpU CMEHE PYKOBOJUTENS, IEpEJaye B apXuB ).



